Date:  
October 21, 2009

From: 
Mary Harden, Chair of Academic Requirements Committee

To:  
Faculty Senate 

Re:   
“Credit by Examination” Policy Recommendations
Objective
At the ARC’s April, 2009 meeting we discussed problems with the official “Credit by Examination” policy found in the Registrar’s website.  The “Credit by Examination Instructions” can be found on the Registrar’s website by clicking the “Instructions” icon on the “Credit by Examination” website found in the Registrar’s website under “Forms”.  The existing “Credit by Examination Instructions” page can be found at Appendix 1 at the bottom of this document.  

The committee agreed Limitation #5 of the ‘Credit by Examination Instructions’ is a sweeping limitation that creates technical problems within Mathematics and possibly other fields The committee believes that while this rule is prudent for some disciplines, it should be left to the discretion of the departments with Division Chair approval.
In addition, the information currently provided on pages 23-24 of the 2009-2010 catalog does not reflect current practices well.
Recommendations

The ARC voted to recommend two changes to the process:

1)
Change Limitation 5 in the website instructions to provide more departmental discretion.  That clause states:

“A student may not obtain credit by examination for a course more basic than a course already successfully completed, i.e. taking an exam in MTH 100 after completing MTH 200.”

The ARC unanimously recommends that the clause be amended to read:

“A student may not obtain credit by examination for a course more basic than a course already successfully completed, except when specifically allowed by that department.

2)
Insert the Instructions or at least clear directions on how to find the “Credit by Examination Instructions” in the school catalog and on the website.  

APPENDIX 1 : Found at <http://www.wou.edu/provost/registrar/forms/credit_by_exam_instruct.html>

Credit by Examination Instructions

Click here to close window and return to the Credit by Examination Form
Click here to get Printing Instructions b 

	

	Purpose 

	The purpose of this program is to permit a student to take an examination in order to receive credit for any course listed in the college catalog except those specifically excluded by a department. 

	Application of Program 

	Limitations: 

	1. Undergraduates are limited to maximum of 48 quarter hours of credit toward degree requirements.

2. Graduates are limited to a maximum of 15 quarter hours of credit toward "basic certification" programs only.(Note: Credit by examination is not applicable to Master's degree or standard certification programs.)

3. Credit received by examination does not apply to residence requirements.

4. A student must be enrolled in a minimum of 6 credit hours during the term in which the examination is taken.

5. A student may not obtain credit by examination for a course more basic than a course already successfully completed, i.e. taking an exam in MTH 100 after completing MTH 200.

	Recording Results of Examination: 

	1. When a student passes an examination (as defined below), the extent of his/her achievement will be that of the number of credit hours normally assigned to the specific course.

2. Successful performance on the examination will be indicated on the student's permanent record by the course number and title, credit hours, and a letter designation of "P". (The score on the test must be equivalent to an A or a B to recieve a Pass).

	Procedures: 

	A student desiring to secure credit in a course by examination shall follow, in chronological order, the following steps:

1. The student must pick up this form from the Office of the Registrar and read these instructions. Alternatively, the student may read the instructions on the web site and print the form. The student must then complete the form indicating his/her qualifications n the course over which s/he wishes to be examined.

2. The student shall take the form to the appropriate division chair who shall either approve or disapprove the application. If disapproved the form will be returned to the Office of the Registrar for filing purposes.

3. If the application is approved, the chair shall, upon consultation with his staff, designate the examining instructor or instructors and the date and time for the examination.

4. At this time the examination fee of $25.00 per credit shall be paid by the student at the Cashier's Office, with the receipt number entered on the form, and the form returned to the examining instructor.

5. The examination may be of the oral, written, or performance variety or any combination thereof. The minimum examination time shall normally be two hours.

6. The instructor shall notify his/her department chair of the score on the examination. A score equivalent to a grade of A or B shall be interpreted as successful.

7. The department chair shall return the completed form (with the appropriate signatures) to the Office of the Registrar.

8. The Registrar shall notify the student and, if the student has been successful, shall indicate this on the student's permanent record as a "P"

9. A student who fails an exam under this procedure, or who has previously taken the course, may not apply or re-apply for "credit by examination" in that course.

	

	SIGNATURES: Instructors are urged not to sign blank forms. The form should be completed jointly by the instructor and the student to ensure a clear understanding and complete agreement about course content. 

	TITLE: We are limited to 14 characters on the transcript. Excessively descriptive titles will be severely truncated on the student's record. 

	COURSE DESCRIPTION: This form will be our only source of information regarding the nature of the work done by the student. Please provide some information on the type of effort involved so that we may have a reference in the future. 


