Program Approval Format for HECC Docket Submission
Instructions:  Please provide brief responses to the following questions.  Limit your information to no more than two pages, if possible.
Month and Year:  __________________________
Consent Agenda Sentence
[Institution] seeks the Oregon Higher Education Coordinating Commission approval to offer an instructional program leading to [degree and title of program].
Program Description and Justification
1. Identify the institution, degree and title of the program.

2. Describe the purpose and relationship of the proposed program to the institution’s mission and strategic plan.

3. What evidence of need does the institution have for the program?

4. Are there similar programs in the state?  If so, how does the proposed program supplement, complement, or collaborate with those programs?

5. What new resources will be needed initially and on a recurring basis to implement the program?  How will the institution provide these resources?  What efficiencies or revenue enhancements are achieved with this program, including consolidation or elimination of programs over time, if any?
Be sure to include the following sentence at the end of your response above:

All appropriate University committees and the Statewide Provosts’ Council have positively reviewed the proposed program.
Recommendation to the Commission
The Statewide Provosts’ Council recommends that the Oregon Higher Education Coordinating Commission authorize [institution] to establish an instructional program leading to [degree and title of program], effective [fall, winter, spring, or summer] [year].
Note:  Helen Stampe will insert the institution’s logo onto the form before submitting it to HECC.
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